Word, one of the best-selling word processing programs for microcomputers, includes a wide variety of desktop publishing features. The scope and capabilities of these features have expanded with each new Word version. Some of the desktop publishing features include a wide variety of fonts and special symbols, drawing, charting, text design capabilities, graphic manipulation, templates, and much more.

Design can be learned by studying design and by experimentation. Collect and study designs that are attractive and visually interesting. Analyze what makes the design and layout unique and try using the same principles or variations in your publications. Take advantage of the special design and layout features that Word for Windows has to offer. Take the time to design. Layout and design is a lengthy process of revising, refining, and making adjustments. Start with small variations from the default formats to create designs that are attractive and visually interesting.

