Planning your document is a basic desktop publishing concept that applies to flyers and announcements as well as other publications. Clearly define your purpose and assess your target audience. Besides assessing your needs and your approach, consider your budget as well. Flyers and announcements are generally considered one of the least expensive means of advertising.

Start thinking about what elements are needed to produce a document that gets results. A successful document attracts the reader’s attention and keeps it. In designing your document consider how you can attract the reader’s eye: by using eye-catching headlines, displaying graphics that create impact, or using color for emphasis or attention. Use a thumbnail sketch as a tool to guide you in creating a visually pleasing and effective document. 

Text-intensive material would not be appropriate for a flyer or announcement, unless you vary the typefaces, type sizes, and type styles. Otherwise, your reader probably will not take the time to read it. In designing this type of publication, careful selection of fonts and type sizes is important. Select typefaces that match the tone of the document and type sizes that stress important information. 

